
 

English and Technology Lesson Plan  

Year Level: Grade 2                                                                          Length of Lesson: 45 mins 

Lesson topic/focus: English and Technology 

Lesson Purpose: To build on students’ technology skills by creating a cover that could be used on a Christmas card using Microsoft Word. 

 
Technology Literacy Goals: For students to learn and understand how to use Microsoft Word to create the front cover of a Christmas card. . 

 
Links to curriculum content descriptors: Construct texts featuring print, visual and audio elements using software, including word processing 

programs (ACELY1674),  Recognise and explore digital systems (hardware and software components) for a purpose (ACTDIK001) 
 

Prior knowledge and understanding: Computer use, ability to login to the computer, Microsoft word 

 
Phase & 

time 

allocation 

Body of the Lesson/Lesson Sequence Resources & 

teaching strategies 

Introduction 
5 mins 

Today we are going to create a cover that we could use on the front of a Christmas card. 
Turn on Computers. 

Hand out all login information to the students. 

Everyone log in. 

If we are going to create a cover for a card, who thinks they can guess what computer program we 

are going to use? Microsoft Word. 

Who can remember where to find Microsoft Word? On the desktop or under the start button. 

Some computers have it on the desktop and some do not. Ask the students to raise their hands if they 

can see word on their desktop/the screen they are currently on. 

If they cannot see word, ask the students who can remember where to go to find word. 

Once students have raised their hands and remembered where to go, the teacher will model the steps 

on their computer using the projector screen to project it up on the whiteboard for all the students to 

see. 

Everyone will have Microsoft Word opened and on a blank page. 

 

 

 

 

 

 
 

Computers – 

accessing prior 

knowledge 

 
Whiteboard 

Projector Screen 

http://www.australiancurriculum.edu.au/curriculum/contentdescription/ACELY1674
http://www.australiancurriculum.edu.au/curriculum/contentdescription/ACTDIK001


 

 

Body 
35 mins 

 

Now, we need to follow some steps to create our Christmas card covers. First, I need everyone to 

push their chairs back away from their computer and everyone facing me. Second, I would like one 

very quiet student to come up and show everyone how we can change the way our page sits 

(portrait/landscape). We have done this before so we should all remember. Choose a student who is 

sitting quietly. 

Now we have seen how to change the way our page sits, I want everyone to turn back to their 

computers and put their page the way that they wish to have it. 

Everyone turning back around to face me to find out what to do next. 
 

Next, we need a title. So on mine, I am going to write MERRY CHRISTMAS. Model this on the 

projector screen to the class. 

Everyone turn back around and create your own title that you wish to include on your Christmas 

card cover. 

Now, everyone should remember how to change the font, size and colour of our titles, put up your 

hands if you do not remember. Allow students to do this step and explicitly model it on the projector 

screen for those students who cannot remember. 

Alright, we have until the big hand on the clock is on the 4 to finish designing our Christmas card 

covers. In this time, I want you all to have the title of your Christmas card, as well as any other 

words you wish to include such as Santa, Christmas tree, reindeers, snowman etc. 

Once the big hand hits the 4 we will be stopping. 
 

The big hand hits the 4 and the students are instructed to stop what they’re doing and face the 

teacher. 
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Whiteboard 

Projector Screen 

 
Providing feedback 

 
Inquiry Based 

Learning 

 
Coloured Pencils



 

 

 Now, we want save our work. Model to the students on the projector screen how they need to do this 
 

as it is a new step that they have not completed before. You can now turn back to your computers 
 

and do this. Please put up your hands if you are still unsure how to do this and I will show you again. 
 

All students have saved their work. 
 

The last thing we are going to do on the computer is print our work. 
 

Who can remember how to print something? Students will raise their hands, pick a student to come 

up and show everyone how to print. 

Now you have seen how to print, everyone please complete that step and put up your hands if you 

still need a little bit more help. 

All students have now printed out their page. 
 

 
 

As we have not yet learnt how to add a picture on the computer, we are going to draw them today 

instead as it is a little bit easier for you. The very last thing I want you to do is draw a picture using 

your coloured pencils. The picture must be something to do with Christmas. 

 
 

When the big hand hits the 6, we will be stopping. Instruct the students that the big hand is on the 6 

and it is now time to stop. 

 

Conclusion 
5 mins 

We now need to log off our computers the same way we do every time we come in the computer 
room. Explicitly model this for the students who may have forgotten. 

Everyone hand your Christmas card covers to me on your way out to lunch. 

Whiteboard 
Projector Screen 
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